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(Affiliated to the University of Madras)
Chennai 600 099, Tamilnadu.
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STAFEF MEETING HELD ON 05.07.2022

Send the link to students (canvassing list) through whats app or SMS and give the
report.

College name stickers to be stick in auto for canvassing.

Traftic boards were to be kept in kolathur and ambattur.

Pamphlets of our college to be distributed through newspapers for the purpose of
canvassing.

Get eligibility from UNOM for BCA/Bsc CS for admission.

Send the link to current students and alumni for canvassing.

College reopens on July 18 2022. Inform the IT & III year students. For Shift [ and II
students college timing will be same.

Tentative date for I years will be on I* August 2022.

Discipline is more important than studies.

For IT & 111 years I internal examination will be on 24™ August 2022, 11 internal
examination will be on 21%* September 2022 and Model examination will be on 10"
October 2022.

All internal exams should be completed before deepavali.

Library book list should be given.

Tentatively on 25" July 2022 Bridge course class for I year students.

Moovalur scholarship scheme report to be given on 7™ July 2022 and details to be
collected from I year students.

Saturday is a holiday.

TNPSC exam on 24" July 2022, invigilators list to be given tomorrow.

29™ July 2022 is the last date for payment of semester fees without fail after that a
fine of Rs.200 will be collected upto 10h September 2022.

Fees hike should be intimated to the students.

For the routes kallikuppam and DRYJ free buses will be available for IT & III year
students.

s Year % Total fees % I Semester s II Semester

o I % 31,000 < 17,000 < 14,000
B.Com

o I < 30,000 % 16,000 % 14,000
B.Com

o 1l < 28,000 s 17,000 < 11,000
M.Com
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Free education or sponsor from anandham illam students list should be maintained.
Manimegalai sports student from kandramanickam — chairman free education
application is pending.

Bus fees and hostel fees should be paid for 3 months.

Try to get admission for each and every department otherwise suspension letter has to
be given.

Details for website have to be given.

5 days FDP has been planned for staff.

Staffs should give 3 months notice or 3 months salary before relieving from the
college.
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Everyone should wear mask and use sanitizer from 18" July 2022.
Staff profile should be updated from Monday.

Maintenance incharge will be Anandhi.

Staff requirements can be given to council secretary.
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Department Secretary Head of the Department
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2. Dr. M. Rajarajeswari
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STAFF MEETING HELD ON 06.07.2022

University examination is getting over by 13" July 2022 (FN) and from 13" afternoon, 14

15™ and 16", film shooting in our college has been planned.

NCC students and sports students will be participating in film shooting. They need to get
permission from parents and letter should be submitted to amudhavalli and revathi.

For PG admission students can register with Rs.5,000 (non-refundable).

Old students concession will be given in the odd semester itself but letter to be given to the
office.

Q\@‘;\/%V X'H““ﬂ&“‘“ﬂf

A. YUVARANI S. MARY SUJATHA

Department Secretary Head of the Department

1. Ms. N. Unnamalai Sangeetha W

2. Dr. M. Rajarajeswari

3. Ms. T. Jeeva

4. Dr. PL. Alamelu

5. S. Usha devi

6..Lr. V. Premalatha'ﬂ

7. Ms. S. Shobana

8. Dr. R. Krishnaveni %

9. Ms. E. Shanmugapriya

10. Ms. P. Lavanya P- v
11. Ms. S. Jayalakshmi . %/

12. Ms. Sasirekha - py ¢+ @&

PRII AL

KEDA COLLEGE OF ARTS
\ND SCIENCE FOR WOMEN
CHENNAI - 600 099




STAFF MEETING HELD ON 07.07.2022

& For moovalur scheme our college has been selected by Chennai collectorate. 15
students has to be selected for the same.
& One student per department name list has to be given by 1.30pm by today to college.

< Students should have studied in government school from 6" to 12" and get a Bonafide
letter from the school.

At e
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STAFF MEETING HELD ON 08.07.2022
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Moovalur scheme completed report to be submitted by today to RJD.

For film shooting dance students should meet Suganthi mam from English
department. Breakfast, lunch, snacks & tea will be provided.

For TNPSC invigilation 2 staff name from commerce department should be given.
Reporting time will be 8am.

During admission, get the required documents for moovalur scheme from students.
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STAFF MEETING HELD ON 13.07.2022

Stafls who have got selected for the following departments can join on | gy uly 2022.
= Department of Sociology
= Department of History
» Department of Commerce
» Department of Psychology
For library assistant post Rita mam has been selected.
Lab assistants should submit all the original certificates to the college and stay for
atleast 3 years.
On 18" July 2022 College reopens for Il & III year students.
From 1% August 2022 for I year students bridge course will be started.
11 & 1V Saturday college will be leave for students.
Students should pay fees at the earliest. Insist the students to pay full semester fees.
For any reason fees will not be refunded.
All outstanding dues for last academic year was collected except 3 students.
If any students bring admission Rs.1,000 will be givenasd Comadion tmJhaii Ao Jear
From 1% August to 31% March action plan activities like conference, seminar can-be
conducted. 5 be &b Hzd
If any student has not appliecL I\Z/RA scheme get letter from the students.
For central sector scholarship and SC/ST scholarship get disbursement details from
office.
75 students will be coming for shooting.
Saturday is a working day from 9am to 2pm.
TNPSC exam is on 24" July 2022.
Students should not write anything and should not stick anything on the wall.
For communicative English 7 hours should be allocated and 1 hour professional
English should be shown in major hour. Professional English will be handled by
English department.
From 18" July 2022 mask and sanitizer is necessary.
Furniture requirement for staff can be given to Vinnarasi Department of HRM.

. . ; ror
Stationery requirement will be gmﬁg from the office.
Staffs should keep the rack neat and clean,
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and all the association will be in physics lab only.

Department of Mathematics.

Department of BCA.

A. ARANI

Department Secretary

1. Ms. N. Unnamalai Sar;%fﬁa W

2. Dr. M. Rajarajeswari

3. Ms. T. Jeev

4.Dr. PL. Alamelu by~
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6. Dr. V. Premalatha

7. Ms. S. Shoban
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9. Ms. E. Shanmugapriy, %

10. Ms. P. Lavanya P- ' ’
11. Ms. S. Jayalakshmi q:i/

12. Ms. Sasirekha - AJ '+ @—

Check for sanctioned strength for SC/ST students before applying for scholarship.

s Induction programme will be conducted in physics lab. Inauguration of physics course
% NSS coordinators Krishnaveni from Department of Commerce and Pushpalatha From
s Rotract coordinators Shobana from Department of Commerce and Anitha devi from

& From 18" July 2022 college timing will be from 08.30am to 02.45pm.

L Hw‘-’) S i”dt/f
S. MARY SUJATHA

Head of the Department
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STAFF MEETING HELD ON 22.07.2022

Tomorrow college timing for staff will be from 9am to Ipm.

Admission duty will be from 9am to Ipm.

Staffs will be given full day on duty for paper correction.

Paper valuation communication has been received.

 years college opening tentative date will be 8" August 2022.

On 30" July 2022 College is a holiday for staff and students for the purpose of
valuation, but admission duty will be there.

All application should be done online; Class incharge & Head of the department

should verify it.
< No hostel admission.

.
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STAFF MEETING HELD ON 25.07.2022

& For moovalur scheme, students should have account in the lead banks — SBI, Canara
Bank, Indian Bank, Indian Overseas Bank. If any of the students having account in
other banks they have to open account in any of the lead banks.

< Application for moovalur scheme should be submitted to social welfare department.

¢ Required documents for moovalur scholarship are — 10"& 12" marksheet Xerox,
Aadhar card Xerox, student photo, college ID Xerox and bank account Xerox copy.

& Name in the 10"& 12" marksheet Xerox and Aadhar card Xerox should be the same.

& 28" July 2022 commission for physics department, concerned staff from English,
Tamil department etc., should come to the college.

& Rs.5 should be collected for application for moovalur scholarship from students.

< BCA department admission is over.

jﬁ’\aﬂg WJ/L’E
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STAFF MEETING HELD ON 26.07.2022

& After opening bank account for moovalur scholarship, students should update using
student login.

& 28" July 2022 is a holiday. Office will be working and one staff from admission

committee should come to the college.

Physics department commission has been postponed to 4™ August 2022.

Exam committee for this year will be Department of BBA and Physics.

Endowment committee for this year will be Department of HRM.

1SO coordinators — Vijaya Girija & Dhanalakshmi (MSW).

On duty letter along with offer letter should be submitted for paper valuation.

Submit the moovalur application along with namelist.

For Ist years college opening tentative date will be on 8™ August 2022. Freshers daj

and bridge course has been planned to conduct for the first years.

% New staff who have been appointed can come on 8™ August 2022.

We can use hostel students for any help.

Staff should not be too close or too harsh to the students.

ks o L
ASYUVARANI S. MARY SUJATHA

Department Secretary Head of the Department

.
.

)
0.0

o
0‘0

.
0.0

* 7
* “0 0.0

7
.0

.0

7
0.0

7
0.0

1. Ms. N. Unnamalai Sa@iha [Z/

2. Dr. M. Rajarajeswari
3. Ms. T. Jeeva

4. Dr. PL. Alamelu by~
5. S. Usha devi pdm

6. Dr. V. Premalatha *
7. M. S. Shobana
8. Dr. R. Krishnav m?‘—;

9. Ms. E. Shanmugaprty,
10. Ms. P. Lavanya

11. Ms. S. Jayalakshmi ¢ %’/

12. Ms. Sasirekha A + @—

13. Ms. Sridurgaég;b\/

PRII AL

KEDA COLLEGE OF ARTS
iD SCIENCE FOR WOMEN
CHENNAI - 600 099




STAFF MEETING HELD ON 12.08.2022

CSIR director — Mrs. Kalaiselvi i
Saturday will be a holiday for staff & students.

Admission committee staff will come for admission duty.

Buses will operate for the routes- Ambattur, Redhills, & Retteri at 7am.
Staff reporting time will be 7.30am & leave by 9am. e | ¢, 0e. 2022
Ground floor staff room to be painted, rooms has to be vacated & important things are
to be kept in the seminar hall.

A program on vely nachiyar at kalaivanar arangam tomorrow. Timing will be 64m to

9pm. Interested students can give their names to Rosy mam, otherwise hostel students
will be taken to the program.

Moovalur scheme for |
and students should hay
24" August 2022 Induc
Mega signature campai
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gn has been planned on 18" August 2022.
Free bus will be available for the routes kallikuppam & DRJ.

I'year students bus route and boarding point should be given to the offi
As of now hostel students strength is 53.

On 22™ August 2022, for I1 year students Anti-narcotics program has been planned
from 9am to 1pm in physics lab.
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STAFF MEETING HELD ON 16.08.2022

«# Induction function has been planned on g4 August 2022. Reception will be
commerce department.

Bus students list of I, II and III year to be given to office.

Admission for UG & PG has to be concentrated.

18™ August 2022 11am to 12pm for shift I students video presentation has been
planned.

< 20™ August 2022 is a holiday for students.
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STAFF MEETING HELD ON 17.08.2022

ol

Sarvodaya 6 months aﬂ;nrt‘)qu\nt‘will be deducted from salary.

For Youth Exchange Programme same procedure will be followed as last year.
Questions will be related to India, Japan, Tamilnadu, Chennai, Soka Ikeda College,
others to be sent to Jagannathan sir before 24" August 2022. Test for the same will be
on 29™ August 2022.

Interested students from [ & 1l years can attend the test.

Name list of the students who are interested to attend the test should be given to
kiyomi, Japanese teacher.

Sociology commission has been successfully completed.

Friday will be a holiday for staff and students.

Saturday will be a holiday for students and working for staff from 9am to 2pm.
Admission duty will be from 9am to 4pm.

Hostel students are willing to go to their native place for three days.

22™ August 2022 Anti drug program has been planned for I year students.
Certificate / Diploma courses — MOU on 1% September 2022,

Part V activities can be conducted from 29" August 2022.

Signature campaign has been planned on 18" August 2022.

Free Japanese class for I years has been planned in the following dates- 25, 26,27 and
29" August 2022 at 2.15pm.

For II PG students 5"& 6" paper will be conducted in FN & AN. Forenoon session

should be conducted in the department from 10am to 12pm.

Anti ragging cell is to be constituted,for that persons from press, police and parents

will be the members.

Saturday GITS meeting will be there for PO & CO.
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STAFF MEETING HELD ON 20.08.2022

“ The following details should be collected from the students for moovlaur scholarship
scheme:

« Name, Register number, Bank details, Batch, Mobile number, Department and
Aadhar number,

* Mobile phones are not allowed inside the college. Severe action will be taken; if

required TC will be issued.

Attendance should be marked carefully & correctly and should be checked daily.

Discipline committee, PD, Hostel and NCC should maintain bus students carefully.

Students should wear ID card inside the campus.

Gate pass is must even for the persons who come for admission.

Staffs should be soft & be strict with the students regarding mobile phones.
Leave form should be properly collected.

Check for the students leave and inform the parents regularly.
Parents details in high post to be given by Monday.
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STAFF MEETING HELD ON 26.08.2022

g

< For L& T year students’ exam time will be from 10am to 12 pm and staffs can leave

by Ipm. No class for | year students, no circular will be sent regarding this but it has
to be informed properly.

SPSS workshop for staffs in the month of September has been planned.

Part V 1 year students list has to be given.

Inter school volley ball tournament has been planned in our college on 29" August
2022, ,
Students once entered inside the college they have to get gate pass for %ut
from the college.

29™ August 2022 assembly will not be there.

On 5™ September there will be a special assembly.

Department programme report has to be prepared and submitted.

Tomorrow staff reporting time will be 8.30am.

On 28" August 2022, our college hostel students are participating in the rally “Happy
Streets Event’ from 6am to 10am.
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STAFF MEETING HELD ON 15.09.2022

& Academic calander from university has been received.

Sethu Bhaskara School Athletic Zonal Meet on tomorrow in our college campus, for
that 9" to 12" std students will be coming. Mathematics department will issue the
pmspcctus.

School girl students will use B.com restroom and others use other rest rooms.

GITS research paper guidelines has been given.

Result analysis work is almost over.

Club activities meeting is going on.

Mobile phone usage inside the college campus should be reduced.

Staff should not sit inside the classroom.

Hereafter, department will be called Programme and subject will be called course.
Skill based syllabus will be expected to come in December 2022.

Certificate courses should be skill based.

17" September 2022 Fresher’s meet has been planned, [ year B.Com students will be
the audience.

Practice for dance will be after college hours.

Staff table, chair requirement and fan should be informed.

CCTYV has been planned to be installed in the staff room.

Staffs who are having service for 15years and above | invigilation for internal exams
will be given.
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STAFF MEETING HELD ON 19.09.2022

¢ PG admission should be taken care off.
& 1PG classes will be from 26" September 2022 at 9am in seminar hall,

. Ay v \ BBy ‘Q - (
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STAFF MEETING HELD ON 21.09.2022

o
o®

Total admission till today is 490.
On 26" September 2022 at 10am interview for youth exchange programme has been

planned. 10 students were selected for interview. In our department the following
students were selected,

-,

.
°e

* A. Dharshini 1 B.Com A
= D.Sneha [1 B.Com C
= K. Subhashree Il B.Com C

o,
0.0

The above mentioned students should meet kiyomi, Japanese teacher before lunch.
On 8" October 2022 Brahmakumari meeting has been planned in chetpet from 10am
to 11.30am and 5.30pm to 7pm.

« Saturday there is a training programme for staff “Managing Files & Time”. One staff
from each department should participate in the training programme. Timing will be
12.30pm to 2.30pm.

Saturday staff timing will be from 9am to 2.30pm.

PG classes will commence from 26" September 2022 at 9.30am.

Student late comers should be restricted.

Name of the student, Name of the father and mother and Mobile number should be
collected from the first year students.

Staff performance should be noted by the head of the department from June 2022 for

L)
R4

7
L4

o
0.0

o
0.0

)
0.0

*,
0.0

increment.
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STAFFF MEETING HELD ON 07.10.2022

vishvesh Gupta will be the chief guest for National Seminar on 19" October 2022.
Reception will be taken care by commerce department.

Qustainable development goals — N oo} e it T opit-

For the national seminar other college students can be invited.

PG students can present papers in the seminar.

HODs and human value club will be the panel members.

Department action plan should be submitted.

For presenting papers in the national seminar, abstract should be submitted on [5"
October and full paper should be submitted on 17" October. Registration fee will be
Rs.200.

Lesson plan should be submitted on 20" October 2022.

Criteria 6 details should be given on 15" October 2022.

Question paper submission for model examination will be on 17" October 2022.
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STAFF MEETING HELD ON 006.10.2022

y On 8" October 2022, Brahma kumari’s meceting from 10.00am-11.30am, human
values club, hostel students, subarna, kiyomi and sizuka will be attending the meeting.
»  Saturday is a holiday for staff and students,
% One database format has been sent by university of madras, which should be
completed by today within 2pm,
» The following details should be made ready for the academic year 2021-2022
* No. of students community wise
» No. of students appeared / passed after revaluation
* [Faculty achievements
» Student achievements
»  Merit scholarship — university endowment
» Number of students who is getting free education.
» Admission date extended till 10" October 2022.
» Dr. Abila has resigned and Dr. Padmavathy will be taking care of the Physics
Department. :
» Willingness to continue may be given.
» For I year PG subjects lesson plan should be prepared without putting date.
> For civil services academy interested PG students can visit ligr éip@Wor that

interested students names should be collected and give to ey, Department of
HRM.

» Students late coming should be reduced.

» Monday assembly will be by commerce department.
» Teaching aid, knowledge level, CO & PO should be properly entered in the lesson
plan.
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STAEFF MEETING HELD ON 01.10.2022

On 3" October 2022, student timing will be 9am to 12.40pm.

Ayudha pooja celebration will be at 9-10am.
StafY timing for shift 1 & 11 will be from 8.30am to 2pm.

UG & PG exam fee has to be intimated to the students.

For ayudha pooja celebration one book for cach department will be given by library.

»
»
»
% Hostel students can leave to their native today.
»
»
» Fees outstanding should be cleared early.

»

Salary will be credited today and increment will be at the earliest.
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$  Alumni meet has been planned to be conducted.
» On 4" November 2022, mentor hour has been planned.
» Any workshop or webinar conducted in collaboration with other state can be
conducted online. - | Eorps
% All Practical examination should be conducted withinr 1¥ November and 15"
November 2022,
% Stafl willingness to work and continue for the next semester should be collected.
S Itis informed to scarch for the missing application with other department
applications. Physics department first year one application has been missing. The
student name is S.Gomathi.
» Original certificates can be returned to the 1l year students.
» Last date for payment of exam fee for I years will be on 2" November 2022.
» Question paper should be checked properly before submitting to the exam committee.
» Performance based increment system will be followed from the next year. 100%
result will not be considered.
»  Staffs for those who are doing Ph.d in part time, no objection certificate will not be
given during long leave.
Q. Hcr——\& 'y /ﬂ—f
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STAFF MEETING HELD ON 01.11.2022

% Moovalur scheme for L year students is opened for applying from today. Applying
procedure will be done only through college login.
»  Correct and precise data should be given for AISHE.

% NIRI® has been planned to be registered in November 2022. A copy of appointment

order to be collected from the students those who have got appointment other than

placement. Students’ higher education progression details to be collected. This should

be submitted on 15" December 2022.
% General Inspection rom University of Madras is to be conducted. Three members

were coming for the inspection.

» Toduy stalfs can leave by pm. If tomorrow declared as leave it will be a working day

for siaffs from 9.30¢m to 2.00 pm.
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STAFEMEETING HELD ON 04.11.2022

I'ecs outstanding should be cleared at the earliest.

Here afler, Salary slip for staffs will be provided.

Moovalur for I year students has opened.

[ PG exam fees should be paid after online registration.

| UG exam fees pay ment should be checked.

Condonation list for this semester should be prepared.

Personality enrichment and Value education University examination will be on 11"
November 2022.

NMI- and Soft skill University examination for [ year UG will be on 8" December
2022.

For 11 PG Life and I1anagerial Skill and [[ UG Personality enrichiment external
valuction will be on 14" November 2022.

On 7" November 2(22. Awareness program [rom Axis Bank has been planned.
Career Guidance an | Plucement will be organizing the program. Program timing will
be from 01.10pm 10 02.10pm. All representatives from each class will be attending
the program.

On §" November 2(22. Krishnar vilaku has been planned.

On 9 "November 2022, Cancer bus exhibition for students has becn planned.

On 11" November 2022, Yoga & Meditation i@%é\overnmcnl for I years has been
planied. ‘The program timing will be from 9.30am to 1.00pm.

12" November 2022 is a working day only for staffs from 9am to 12pm.
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STAFEF MEETING HELD ON 08.11.2022

v On 6" and 7 January 2023 College day and Convocation for UG 2018-2021 batch
and PG 2019-2021 batch has been planned.

v Personality Enrichment and Value Education examination will be on 10" or 11" or
12" of November 2022.

» Tor | PG 11 internal examination has been cancelled for this semester. Only Model
Examination will be conducted for 1 UG and I PG.

% Semester fee outstanding has to be collected.

» Attendance sheet for 1l and III year Personality Enrichment and Value Education
University examination has to be submitted.
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STAFE MEETING HELD ON 11.11.2022

o As 12112022 have been declared holiday, complete Personality Enrichment and

Value Education paper correction by 11.11.2022.

» Inspection from Madras University will be eendueted on 17.11.2022.

» Advertisement for staff recruitment has been given on 10.11.2022. Interview for staff

recruitment has been planned on 21,11.2022.

» Convocation has been planned on 6" January 2023.

» Required details for Governing Body meeting has to be submitted.

> Life and Managerial Skills Viva will be conducted on 14.11.2022.
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STAFF MEETING HELD ON 14.11.2022

Inspection from Madras University will be conducted on 17.11.2022.

Study leave for I and 111 year UG and 11 PG will be from 15.11.2022 to 17.11.2022.
Hall ticket will be issued to all the students on 18.11.2022.

There will be usual classes for I UG and 1 P|G students.

gmart watches will not be allowed inside the exam hall.

Invigilator/staff should not sit in the exam hall.

Single parent details of T and 11 UG students has to be given by 15.1 1.2022.
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STAFF MEETING HELD ON 16.11.2022

Hall tickets can be issued on 18.11.2022.

Inspection from Madras University will be conducted on 17.11.2022.
Attendance can be closed on 16.11.2022.

Students are asked to clear the dues before examination.

Students with 40% or 50% attendance should not be allowed to write the exam.
Give papers for WOW by today.
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STAFF MEETING NELD ON 18.11.2022

Principal thanked all the stail members (or their cooperation in the successful
completion of general inspection by the panel members from University of
Madras.
Recommendations given by the members:
= Commerce department staff room to be more spacious.
= Shift IT CS lab to be changed and LAN connection to be given.
= Nalam clinic to be brought down to ground floor.
Classes for I year will be as usual and the staff timing will be from 8.30am to
2.45pm. ‘
University rank to be displayed.
For qualification approval staffs can wait for the special drive or can be arranged
by the college. ‘
Departments which are having post graduate can be converted into research
department.
Staff meeting may be on 21.11.2022.
Governing body meeting will be on 28" or 29" or 30" November 2022.
Single parent list to be given.
On January 6" convocation and Alumni reunion has been planned.
QLM to be prepared and given.
On 1% December 2022 model examination for I UG & PG. Question paper for the
same to be submitted on 25" November 2022.
On 8" December 2022 University NME& Professional English examination will
be conducted. : ;
On 12" December 2022, I PG Soft skill examination will be conducted.
The following details to be prepared,
¢ UG & PG year of starting the program
e Program objective & Outcome, Program Specific Objective
« Sanctioned strength, intake & graduated list
e Student progression & Placement
e Notable Alumni list
o Conference/ seminar/ workshop conducted in the department
e Career guidance programs conducted
e Competitions conducted.
University rank list to be given tomorrow.
Students list who have placed through sports quota to be prepared.
Students should be encouraged to participate in the competitive exams.
Students list who have attended competitions in other institutions to be prepared.
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STAFF MEETING HELD ON 26.11.2022

Pongal Celebration by Rotary club has been planned to celebrate on 8" January 2023.
On 6" and & 7" January 2023 Convocation and College day has been planned
respectively.

On 6" December 2022, International seminar has been planned. 11 Chinese students
from Soka school of Malaysia & 4 students from Delhi.

On 9" December 2022,

Governing body meeting has been planned on 29" November 2022.

Blood donation camp and Seed of hope has been planned to be conducted on 2" January
2023,

Christmas celebration has been planned to be celebrated on 17" December 2022. Union
& finc arts club will organize the program.

From 13" to 17" January 2023, Pongal holiday for all staff and students.

On 11" January 2023, sports day has been planned.

Pongal celebration has been planned on 12" January 2023.

Proficiency for the year 2022 should be checked and the list for the same should be
submitted to Mrs. Bhuvaneshwari, Department of Corporate Secretary ship.
Endowment list UG & PG for the year 2021 should be prepared and submit to Dr.
Vinnarasi, Department of HRM.

lIkeda award — highest % for UG degree (only 3 semester)

On 9" December 2022 discussion with staff & chairman has been planned.

IDE valuation will be done after college hours.

11 year students list has been uploaded in the naan mudhalvan website. The same should
be checked by today.

9" December 2022 will be the last working day for I years for this semester.

Internship should be completed during holidays.

Mobile phones will be ceased if found ringing during examinations.

Internal marks entry should be submitted on 30" December 2022.
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STAFE MELETING HCLD ON 02.12.2022
» College reopening tor 1 year siedenis will be on 07" December 2022,
For International seminar seience department students will be the audience and students
can leave by 01 15pm.
College reopening for 1 year and 11 PG students will be on 12" December 2022.
Study leave for 1 UG and 1 PG will be (rom 10/12/2022.
On 6" December 2022, Interaction with staff members will be at 12.1 Spm.
On 9" December 2022, Interaction with staff members will be at 12.15pm.
It is decided that students can leave by 1.20pm till 23" December 2022. It may be
extended till 7" January 2023. '
On 2™ January 2023, Blood donation, Seed of Hope program has been planned to be
conducted. Union, Part V and Human values club will be organizing the program.
For 1 years attendance can be ,c_:l'osc'd"c}n 10" December 2022.
Hall tickets can be issued for I years on 15" December 2022.
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» 11 & 111 years who have given special permission for payment of fees have to be cleared
at the earliest.

» Even semester fees have to be paid in December 2022.

» Christmas day celebration will be on 22" December 2022.

» Students should be instructed to not involve in any malpractice during internal and
University Examination.

» For calculating endowment prize for 2018-2021 batch up to two decimal can be
included. '

» Dr. Ikeda award, Viswanathan award Mathematics department has been selected.

» For kaneko lkeda award, part V students should be nominated.

» On 6" January 2023, the timing for Convocation will be from 10.00am to 12.00pm.

% Ms. Gunamani has been selected for Ikedian young achiever award for sports.

> 39& 4" January 2023, Cyber crime program has been planned.

> Sports day will be on 21% January 2023.

» Pongal celebration has been planned on 12" January 2023.

> On 6 March 2023, Womens’ day celebration has been planned.

5 39 December 2022 College timing will be as usual for staff and students.

» New staffs are intimated to join on 5" December 5, 2022.

> It is been informed that 10" December 2022 is a holiday for everyone.

> On 14" December 2022, photo session has been planined for 111 year & 11 PG students.

%> On 7" December 2022, Photo session has been planned for I & Il year students.

» Mobile phones will be ceased if found or used inside the college campus and will not be
returned to the students.
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STAFF MEETING HELD ON 8.12.2022

If govcrnmcn'l declares holiday due to rain, staffs has (o come to college. Staffs those
who are coming from far distance can avail casual leave,
Staft timing will be 9am,

Reception work has to be done by commerce department.

Hostel students with flag, rangoli, rose garland, flowers for pot, band all these should be
made ready by 9am,

Kamamura award h

ni as been finalized for the student poongodi from English department.
S. Harini has been

selected for Young Ikedian Achiever award.
lll'year slu.dents group photo has been planned on 13" December 2022.
Krishna priya has been selected for Nishikori award.
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STAFF MEETING IELD ON 15.12.2022

»  Convocation invitation has been made

ready for issuing to students and guests.
»  Endowment aw

ardees have to be present on the day of convocation,

(:raduutcs- mportmg time will be at 12.30pm. Graduates should have lunch before 1pm.
Convocation will starts at 2.30pm,

Annual report will be presented of the data from J

Format \\"l!l be given for the same and should be submitted before 19" December 2022.
Photo session has been planned tomorrow.

Rotary pongal celebration has been planned on 10" January 2023.

Chnsl;nas celdebration has been planned on 22™ December 2022.
n AT ~ g 0.

On 2™ and 3" January 2023 exhibition has been planned.

<th . . « i iy 3
(?11 S .lal-mal Y 2023 cybererime progrim has been planned. 5", 6™ and 7™ January
timing will be till Spm.

On 6" January 2023 breakfast and lunch will be provided for staff,

On 7“‘January 2023 snacks will be provided for staffs.

Exhibition on 2™ and 3" will be inaugurated by Lalitha Balakrishnan,
Blood Donation camp will be inaugurated by Anuradha, BSG member.

17" December 2022 is a holiday for students and is a working day for staff from 9am to |
2.45pm. ‘
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anuary 2022 to December 2022.
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STAFE MEETING HELD ON 21.12.2022

» Christmas celebration will be on 22" December 2022, Al the UG &PG students will be

the audience.
» 24" 25" and 26" December 2022 will be a holiday for both students and staffs.
» l':Xh.il\.iliOl"l on 24" December hostel students and tamil department students will be
participating.
Itis a holiday for students from 27" 1o 30" December 2022. It is a working day for
students from 9am to 2.45pm,
College reopening for I UG and | PG will be on 2™ January 2022.
5" January 2023 is a holiday for I year students.
6™ January 2023 is a holiday for 1i year students.
Graduates reporting time will pe at 12.30pm.,
Seating should be completed by 2pm.

YV V.V VY Y

v{

intimated later

Compensation leave will be given on 8" Jan, 2023

I Years online internal mark entry should be completed before 28" Dec, 2022.
QLM to be submitted.

PPS Passbook.

I year student details to be given for Naan Mudhalvan Scheme.

Students those who have attendance less than 65% but permitted to write university
exam will be given 3 marks for attendance.

College timing for students upto 1.15 PM till pongal.

On 4" Jan, 2023 mentoring class will be conducted.

Graduates photos for B.Com & M.Com will be given.
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I year stu@ents should be informed to bring luch on 7" Januay 2023 and stay for college
day function. Il & 111 year students reporting time will be by 1pm. Bus timings will be

31% December and 1% January 2023 will be a holiday for staffs except Union and part V.
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STAFF MEETING HELD ON 05.01.2023

6" Jan, 2023 reporting time for staff will be § AM.
™ Jan, 2023 reporting time for staff will be 9.30 AM.

After completion of vote of thanks on convocation dance and photo session will be
conducted.

Graduates should stay back for a group photo on stage.
Instant photo will be issued in the robe room.
Graduates reporting time will be 12,30 PM.

Nostalgia for graduates will be given as E-copy.

Today by 8 PM meeting with Rosalia has been planned.

Mrs. Jabamalai Priya has been promoted as HOD department of Accounting and
Finance.

Flag-union Students
Students reporting time on 7.01.2023 will be at | PM.

LOP af"[e‘r 26.12.2022 to 31.12.2022 will be reduced in the month of Jan-2023.
Alumni feedback will be given to all the departments.
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STAFF MEETING HELD ON 07.01.2023

P‘rmCIpal Mam th.anke.d everyone for the successful conduction of yesterday’s program,
Tomorrow reporting time wil pe 8.30am. '

Tomorrow part V staffs will organize the program.
Staffs can leave after lunch.

No instant photo wil] be given,
Mobile phones are not all
Staffs should not agk stud
On 9" January 2023 NA
On 10" January 2023 po

owed tomorrow, if caught mobile phones will be ceased.
€nts to take photo.

AC meeting has been planned with Mr. Jagannathan.
ngal celebration has to start before 9am.
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STAFE MEETING HELD ON 09.01.2023

»  Alumnace database should be collected.

> Stafls should have research publications with 3.5 impact factor in scopus journal.
» In the passed out batch, students those who are working proof for salary should be
collected.

Students” staff ratio should be checked.

RID higher education exhibition will be from 24" to 26" January 2023. Timing will be
from 3pm to 7.30 pm.

No top knot for staffs tomorrow.

Criteria 3 coordinator will be A. Vinnarasi, Head Department of HRM.

Advancc learners should be encouraged to participate in NPTEL / SWAYAM.

On 28" January 2023 sports day has been planned.

Lesson plan should be submitted on or before 1% February 2023.

Tamil department and NSS program will be on 11" January 2023.

Staff game for sports day will be on 10" January 2023.
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STAFF MEETING HELD ON 11.01.2023

Rescarch and Development cell has to be formed in our college.

Pongal holidays for staff will be from 12" to 18" January 2023,

Stafls should not take leave on 19" January 2023.

Pudhumai penn scheme registration should be completed today.

For Naan Mudhalvan Scheme one staff from each department will be debuted.
Advance learners will be having meeting today with Sandhyalakshmi, Head Department
of English.

Any details required by RJD during pongal holidays should be given properly.

SC/ST scholarship portal has been open for registration. Institution details to be
uploaded at the carliest.

Principal Mam congratulated exam committee for their work.

Vakana and Miho farewell has been planned on 24" January 2023. They are leaving to

Jjapan today.

Sports day reception will be by commerce department.
Grade has to be given to Ms. kiyomi, Japanese teacher.
Hostel students can leave today for pongal holidays.
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STAFE MEETING HELD ON 20.01.2023

» Tomorrow will be a working day for staft and students.
Yesterday will be the last date for fees payment with penalty. From tomorrow Rs.200
will be collected as fine,
» bor 1 year students last date with penalty will be up to 30" January 2023.
» Hercafter calendar date should be followed for payment of fees.
» Tomorrow meeting with Manikandan and Radha, GITS. Anyone staff from cach
department can clarify doubts with them.
> l’o}‘ [ Internal examination portions for | years will be 1 unit and for Il & 111 years 2
units.
> Sludc.nts .\\’III be not be allowed to go outside of the exam hall during university
examination,
» Invigilators should be vigilant during university examinations.
» linternal question paper should be submitted on 25™ January 2023.
» Question paper should be scrutinized before submission to exam committee.
» Commission has been planned for Department of History, Sociology and Physics.
» On28" January 2023, sports day timing will be from 9am to Ipm. Students can leave by
1.30pm.
» Students should be sent for dance and march past practice.
» Reception for sports day will be commerce department.
» Wakana and Miho farewell will be conducted on 24" January 2023 in physics lab.
# RID higher education exhibition will be from 24" to 26" January 2023. 1 day
compensatory leave will be given to staff, ~
» Leave will be given to students before university exam on convocation and college day.
Attendance should also be marked on that day.
» 27" 0 31 January 2023 attendance should be marked as holiday.
» For Naan Mudhalvan scheme students should enroll themselves in any course.
~ Staff room for the following departments has been assigned,
» Department of History — PET room
» Department of MSW - Maths staff room
» Kiyomi and Shizuka will be in the Biochemistry staff room.
- g — a— Qﬁ\"(&‘f
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STAFF MEETING HELD ON 25.01.2023

%

Thirukkural as optional Paper will be selected. Confirmation with other college should
be done.

Valuation commences from 30" January 2023.

Stud?llts other than college bus should report to college by 8.45am on 28" January 2023
Staffs reporting time will be 8] Sam and can leave by 2pm, ’ .
Reception for sports day will be commerce department, .

If physics lab has been occupied for any program, give alternate room for MSWw.
Japanese language class for | year students will be conducted 2 hours,

Fo{ adnjls“smn, canvassing list has been circulated and the same should be completed
before 31% January 2023, '
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STAFF MEETING HELD ON 27.01.2023

» FDP on Naan Mudhalvan has been organized at University of Madras,
»  Mrs. Nagavalli from department of BBA, Mrs. Shobana from Department of Commerce

and Mrs. Sivalkalai from Department of Corporate secretaryship will be attending the
FDP from 30" January 2023 {o 3™ February 2023,
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